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For the attention of: The HR Manager 
  
  
Dear Sir / Madam, 
  
Re: EMPLOYMENT OPPORTUNITIES 
  
I am writing to outline my extensive experience and successful track record within educational 
management and research. I believe I possess the skills, qualifications and vital experience necessary to 
make a significant contribution to your establishment. I am a commercially astute professional with the 
ability to get any job done efficiently and to the highest standards.   
 
As you will note from my enclosed CV, in my current role as Professor for the Institute of Affairs, I apply 
rigorous training methods to inspire and motivate my students when teaching a variety of business courses. 
I have also been a Trainer there since 2019 and additionally act as Evaluator and Examiner at three 
universities, evaluating theses and dissertations for PhD students. 
 
Prior to this, I was an Instructor at the London College and Associate Professor / Head of Academics at the 
French Business School in Abu Dhabi. I am accomplished at monitoring and evaluating programmes using 
the logic model, evidence base and impact methodologies. My professional experience spans over 18 years 
working in the UAE, European and American systems of higher education.  
 
Throughout my working life, I have demonstrated outstanding communication skills, a drive to progress and 
the ability to resolve difficult situations seamlessly and effortlessly.  
  
Now I am looking for a challenging new position and my desire is to use my team building, adaptability and 
people management skills to benefit your own team whilst being stretched and challenged along the way. 
  
Please do not hesitate to call me on 07777 554433 so we can arrange an interview to discuss my 
application in greater depth. 
  
Yours faithfully, 
  
  
  
Ahmed Patel 
  
enc.:     CV 
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